
READ THE ATTACHED IRS SPECIAL TAX NOTICE:  IF THE PLAN ALLOWS FOR AN ANNUITY OPTION, READ THE WRITTEN 
EXPLANATION OF QUALIFIED JOINT AND 50% CONTINGENT SURVIVOR ANNUITY FORM OF BENEFIT BEFORE 
COMPLETING THIS FORM. 

INSTRUCTIONS FOR COMPLETING THIS FORM 

THIS FORM MUST BE COMPLETED AND SIGNED BY AN AUTHORIZED SIGNER. If any information is missing or incomplete, you 
may be required to complete a new form or provide additional information before the distribution can be processed. There may be a 
charge to process this distribution request which is deducted directly from the distribution check.  Please check with your plan
administrator to determine whether you are subject to this charge. 

CLAIMANT OR BENEFICIARY INSTRUCTIONS  

1. Complete Sections A-J.

2. Your signature is required in Section J. (Please note: A signature guarantee is required for distributions of $150,000 or more.)

3. Submit the Form to Transamerica Plan Administration Service Support (PASS) for signature and processing. Fax and mailing 
information is listed in Section J of this form. � � � � � � � � � � � � 	 
 � � � �  � � � 
 � � � �

Please note that if there is more than one Beneficiary, each Beneficiary must submit a Death Benefit Claim form. 

1.  Please read the IRS Special Tax Notice and consult your professional tax advisor prior to completing this form. 

2. Death Certificate. You must attach a certified copy of the participant’s death certificate.  

3. Tax Identification Number: Please provide us with your tax identification number. If you are an individual, provide your social security 
number. If the beneficiary is a trust or estate, please provide its employer identification number (EIN). In certain cases, it may be 
appropriate for a trust beneficiary to provide the social security number of the trust grantor if the grantor is living and is also the trustee.  

4. Required Documentation: Attach Letters of Probate or Letters of Administration if you are a personal representative of an Estate 
Beneficiary (see #5b below). Attach your Letters of Guardianship or Letters of Conservatorship if you are the guardian of a minor 
beneficiary's estate or a conservator for the minor (see #5a below). 

5. Determining How and When Payment must be made to Certain Beneficiaries:

a. Individual Beneficiary – If you are an individual, such as the participant's child, you may elect either the “five-year rule” or the 
“life expectancy rule.”  Under the “five-year rule,” no amount is required to be distributed until the fifth calendar year following the 
year of the participant’s death, at which point the entire amount to which you are entitled must be distributed.  Any distributions
made prior to January 1st of the fifth year following the year in which the participant died may be directly rolled to an IRA established 
on behalf of yourself as a designated beneficiary, treated as an inherited IRA.  Thereafter, no distribution amount may be directly 
rolled into such an IRA.  Under the “life expectancy rule,” required minimum distributions for years after the participant's death are 
generally based on a distribution period that can be determined using your single life expectancy. This rule applies whether or not 
the death occurred before the participant's required beginning date (i.e., the later of age 701/2 or retirement). The distribution period 
is based on the beneficiary's age (as of his or her birthday in the year following the year of the participant's death), reduced by one 
for each elapsed year since the year following the participant's death. 
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 If the beneficiary is a minor, the child's natural parents serve as equal natural guardians. If a parent of the minor is filing the claim, 
attach a copy of the child's birth certificate or adoption papers. (If the parents are divorced, the parent having guardianship of the 
child's property is the parent who should file the claim.) If both parents are deceased and the minor's guardian is someone other
than a parent, submit a copy of the court order that designated that person as guardian. 

 In lieu of the above, you may also elect to receive the entire account balance by the end of the fifth year following the year of the 
participant’s death. A distribution is not required to be made before the fifth year following the participant’s death. 

b. Non-individual Beneficiary – If the participant dies on or after the required beginning date and the designated beneficiary is not 
an individual, required minimum distributions are based upon the participant's age (as of his or her birthday in the year of death), 
reduced by one for each elapsed year since the year of death. If the participant died before the required beginning date, the entire 
account must be distributed by the end of the fifth year following the year of the participant's death. A distribution is not required 
to be made before the fifth year following the participant's death.  

 If the beneficiary is the participant's estate, attach a copy of the Letters of Administration or Letters Testamentary. If an employer 
identification number (EIN) has been obtained from the Social Security Administration, furnish that number with the claim; 
otherwise, furnish the participant's social security number. If no personal representative has been appointed because the 
participant's estate qualifies as a small estate, the estate beneficiary must furnish a copy of the small estate affidavit or similar 
document filed with the clerk of the court, if applicable. 

6. Waivers or Consents of Inheritance and Estate Taxes:  Certain states require payors to obtain tax waivers or consents from the 
state's Department of Revenue or Taxation before a payment can be made to the beneficiary. 

7. Inherited IRA - An inherited IRA is maintained in the name of the participant for the benefit of a named beneficiary. Consult with a 
legal or tax professional regarding further guidelines surrounding an inherited IRA account.1 2 	 3 4 5 6 7 8 4 � � 9 : � � � � 9 � 	 9 � ; � : � � � < � � � = � : � � ; � > � � � ? @ A B C D B E F G H I

Company/Employer Name 

       

Plan Name Contract Number Division Number (if applicable)

                  

Last Name First Name/Middle Initial 

              

Social Security No.                 Date of Birth (mm-dd-yyyy)  Date of Death (mm-dd-yyyy)  State of Legal Domicile at Time of Death 
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Enter an appropriate TIN in the applicable box. For individuals, including minors, this is their Social Security Number (SSN). For other 
entities, such as most Trusts and Estates, it is their Employer Identification Number (EIN). Ask your attorney or tax advisor for
guidance. 

  SSN  
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Each beneficiary must complete a separate Death Benefit Distribution Claim form. 

Last Name First Name/Middle Initial 

              

Street Address/Apt. No. Phone No. Work Phone No. 

        (     )     –            

City State Zip Code                  Date of Birth (mm-dd-yyyy)

                        –     –       

My designated percent of the benefit is           %. 

IF THE ABOVE BENEFICIARY IS A MINOR, THE FOLLOWING MUST BE COMPLETED BY THE GUARDIAN/CONSERVATOR OF 
THE MINOR. 

Last Name First Name/Middle Initial 

              

Street Address/Apt. No. Date of Birth (mm-dd-yyyy) 

           –     –      

City State Zip Code                   

                                      

My relationship/capacity to the participant is: 

 Child  Sister  Brother  Mother  Father  Personal Representative of Estate    

 Guardian or Conservator of minor beneficiary's estate      Trustee of Trust Beneficiary    

 Custodian of minor beneficiary under Uniform Gift/Transfer to Minors Act*  Successor under small estate affidavit*     

 Other       

*Not applicable in all states 1 2 	 3 4 5 6 � 8 3 J > � 9 � 2 
 � ; � � 9 �
I hereby elect:

A Total Distribution       

Required Minimum Distribution Option (complete Required Minimum Distribution form) 

Annuity Distribution: If the plan offers annuities as a form of benefit payment, please refer to the attached “Special Tax 
Notice Regarding Payment From Qualified Plans”. I understand that I must submit a request to the participant’s plan administrator 
for applicable information and annuity request forms. If the participant died prior to reaching the required beginning date (the later of 
age 70 ½ or retirement), the sole beneficiary may leave the funds in the plan until distributions are required to begin. 

MAIL DELIVERY 

All checks will be sent via First Class Mail unless the Overnight Mail box is checked below. 

Send check overnight mail and deduct $40.00 from the check for express charges.  $80.00 will be deducted when two checks are 
required. (Example:  One check sent to a rollover institution and one check to the participant).   Please note: A street address must 
be provided. 
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DIRECT ROLLOVER BY A NON-SPOUSAL BENEFICIARY TO AN INHERITED IRA 

Federal/state income tax will not be withheld for Direct Rollovers. 

DIRECT PAYMENT TO A NON-SPOUSAL BENEFICIARY OF ELIGIBLE ROLLOVER DISTRIBUTION 

FEDERAL INCOME TAX 

A 20% mandatory federal income tax withholding will apply to the taxable portion of distributions that are eligible for rollover.

STATE INCOME TAX  
If your address of record is within a mandatory withholding state, state taxes will be withheld from your distribution in accordance with 
the respective state rules.  Other states allow an independent election and in these states, state tax will be withheld unless you elect 
otherwise. If your state does not allow withholding, no state tax can be withheld. Please contact Transamerica to confirm if your state 
has a mandatory state tax.  

  Do not withhold state income tax (ONLY IF INDEPENDENT ELECTION IS PERMITTED).  

  Withhold state income tax: __________% (If your state requires a greater withholding percentage than what you have indicated,
the mandatory state tax will apply). 

If there is an outstanding loan, the amount of the outstanding loan will be reported as a taxable distribution to the participant's estate. 1 2 	 3 4 5 6 S 8 T U F V U W @ C X V B H I T U F Y F C Z G I G U H C A [ \ ] ^ _ ` a b b U c H I D
 I am requesting a distribution of the participant’s Traditional 401(k) accounts. I am not electing a Direct Rollover of any portion of the 

distribution.  I understand the check will be made payable to me. (I understand that the amount payable to me is subject to 20% 
federal income tax withholding). 

 I am requesting a Direct Rollover of the participant’s entire Traditional 401(k) accounts.  
 (Please note: The Direct Rollover Instructions Section (G) must also be completed for this option.) The check will be made payable 

to the Inherited IRA/ identified in Section (G) for the benefit of the beneficiary.   

 I am requesting to have the participant’s entire Traditional 401(k) accounts paid partly as a distribution paid directly to me and 
partly as a Direct Rollover to an Inherited IRA.  
(Please note: The Direct Rollover Instructions in Section (G) must be completed for this option). (I understand that the portion 
payable to me is subject to 20% federal income tax withholding). 

                           ¹Amount of distribution to be paid directly to me:  $                 

                           ¹Amount to be applied to a Direct Rollover:  $                   d
Actual Value of the distribution may vary based on the final market closing price at the time the distribution is processed, and any applicable processing fees. 
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Please note: The Direct Rollover check will be made payable to the Inherited IRA for the benefit of the beneficiary unless indicated otherwise 
below. 

DIRECT ROLLOVER TO AN INHERITED IRA OFFERED THROUGH Transamerica. (Minimum rollover amount is $20.000.)  If 
you are interested in learning more about the Inherited IRA offered through Transamerica, call (866) 691-0030. 

DIRECT ROLLOVER TO AN INHERITED IRA  

NEW ACCOUNT INFORMATION: MAILING ADDRESS: 

Inherited IRA Account Number  

       

Name of the Inherited IRA Institution 

Make Check Payable To:      Address – Number & Street 

       

City State Zip Code 
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 I am requesting a distribution of the participant’s Roth 401(k) account. I am not electing a Direct Rollover of any portion of the 

distribution.  I understand the check will be made payable to me. (I understand that the amount payable to me is subject to 20% 
federal income tax withholding).                        

  I am requesting a Direct Rollover of the participant’s Roth 401(k) account.
 (Please note: The Direct Rollover Instructions Section (I) must also be completed for this option.) The check will be made payable 

to the Inherited Roth IRA identified in Section (I), for the benefit of the beneficiary. 

 I am requesting to have the participant’s entire Roth 401(k) account paid partly as a distribution paid directly to me and partly as a 
Direct Rollover.  
(Please note: The Direct Rollover Instructions in Section (I) must be completed for this option). (I understand that the taxable 
portion payable to me is subject to 20% federal income tax withholding). 

                           ¹Amount of distribution to be paid directly to me:  $                     

                          ¹ Amount to be applied to a Direct Rollover:  $                       d
Actual Value of the distribution may vary based on the final market closing price at the time the distribution is processed, and any applicable processing fees. 1 2 	 3 4 5 6 4 8 � � : � ; � f 9 
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Please note:  The Direct Rollover check will be made payable to the Inherited Roth IRA for the benefit of the beneficiary unless indicated 
otherwise below. 

DIRECT ROLLOVER TO AN INHERITED ROTH IRA OFFERED THROUGH Transamerica. (Minimum rollover amount is 
$20.000.)  If you are interested in learning more about the Inherited IRA offered through Transamerica, call (866) 691-0030.

DIRECT ROLLOVER TO AN INHERITED ROTH IRA

NEW ACCOUNT INFORMATION: MAILING ADDRESS: 
Inherited Roth IRA Account Number   
       

Name of Inherited Roth IRA Institution 
       

Make Check Payable To:  Address – Number & Street 
       

City State Zip Code 
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A request for a withdrawal of $150,000 or more requires that this completed form be stamped with a medallion signature guarantee. You can 
obtain a medallion signature guarantee from a financial institution such as a commercial bank, savings bank, credit union, or broker-dealer.  A
notary is NOT a medallion signature guarantee.

The original form, stamped with the medallion signature guarantee, must be presented to your Plan Administrator for approval.

Please note, for this purpose, the value of the withdrawal is based on the amount available (for full distributions and rollovers) on the date of 
processing and multiple withdrawal requests within a 14-day period that total $150,000 or more will  be subject to the medallion signature 
guarantee requirements.                          

BENEFICIARY SIGNATURE 

My signature acknowledges that I have read, understand and agree to all pages of this form.  I affirm that all information I have
provided is true and correct. 

     
Signature of Beneficiary   Date 

Once this form has been completed with all of the necessary information and required signatures, please forward to: 

Mail or Fax To:  Transamerica PASS:  4333 Edgewood Road NE, Mail Drop 0001, Cedar Rapids, IA 52499 Fax #:  866-846-2236

Questions or Account Information:  Call TransDirect at (800) 401-TRAN (8726)

Be sure to keep a photocopy for your records. 

MUST BE COMPLETED BY AN  AUTHORIZED SIGNER ONLY 

Under the plan’s document, a participant may be 100% vested in his/her account balance upon death. If vesting applies, 
according to the vesting schedule, the beneficiary is entitled to a vested benefit of _________% of the employer contributions.
If the claimant is one of multiple beneficiaries with respect to the participant, then the above claimant is entitled to 
_________% of the total benefits payable with respect to the participant. 

The original or certified copy of the death certificate is required for processing this death benefit.  I certify, by 
(initials)initialing on the left, that I have viewed the certified death certificate and a copy of same is enclosed. 

If this plan allows for the purchase of life insurance policies, the plan administrator should refer to the Plan and Trust Agreement for 
more information. 

By my signature below, I hereby authorize Transamerica to process the distribution described in this form. This request is in compliance 
with plan provisions.  

This request is in compliance with plan provisions.  

     
By: Signature of Authorized Signer   Date

     
Print Name of Authorized Signer   Date  

Participant’s Distribution is $150,000 or more 
Medallion Signature Guarantee – Place Medallion Stamp Below 
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